Template letter – edit to include your own actions and requests of parents. Remember to make changes attractive to parents and students and easy for them to engage with
School address
School contact
Date

Dear parent/carer,
As we head into summer term, we expect to have periods of warm and sunny and even hot weather. Warm and hot temperatures can impact your child’s health, wellbeing and learning, and we want to let you know what we are doing to keep our school and grounds cool and students safe, learning and having fun. 
We’re also sharing information about what you can do at home to help your child stay well in the heat and get the best from school.
Our hot weather plans:
· Provide cool water in all classrooms for refilling bottles
· Move PE for the youngest children to first thing in the morning when it is cooler
· Replace high energy PE lessons with less active but fun alternatives like nature walks, throwing and catching and games which include natural breaks like rounders 
· Sports days are held first thing in the morning when it is likely to be coolest
· Rotate classes through the coolest rooms and shaded spaces outdoors
· Make sure students know where to go and what to do to cool down
· Stagger breaktimes so that all students can use the shadier north yard
· If the temperature gets too high we will reduce time spent outdoors
· Our summer lunch menu includes more chilled meal options
· We have a heat specific risk assessment and action plan which can be viewed here: School specific link
· Staff are trained to recognise symptoms of heat-related illness. If any children show signs of heat related illness at school, we will keep them cool until you can collect them
· For children with Education, Health and Care Plans or pupil passports, we consider adaptations needed in hot weather
· If it is really hot we will sometimes provide ice pops as a special treat to cool children down
· We have a small supply of spare hats and reusable cups for students 
· Students can come to school without a jumper for the whole of the summer term if they choose to
Students can come to school in PE kit when temperatures are forecast to be above 26oC (a message will be sent from the office confirming this the day before)

What you can do each morning
· At the start of term, send them in with a bottle of sunscreen labelled with their name – this will be kept in their classroom for them to use (OR add sunscreen to the list of items to bring in daily if separate bottles are likely to be unaffordable) 
· Apply sunscreen before they come to school and teach them how to apply their own
· Send them to school with a sunhat and refillable water bottle every day – named please! 
· Look at the weather forecast and dress them for the weather – they don’t need a jumper if it is hot and can wear PE kit if a message is sent from school the day before.
· If you have difficulty accessing any of these items please contact the office for support.

Keeping cool at home
Children can become tired and even ill when it’s hot. Try to keep your child cool and well-rested so they are ready to have fun and learn with their friends at school. 
· Keep curtains closed in the day to keep out the sun
· Keep children inside or go somewhere cool during the hottest times of the day (between 11-3) – local parks, libraries or community buildings 
· Open windows if it is cooler outside
· Make the coolest part of your home a fun place to be and encourage low energy games and activities or cooling water play
· Keep to normal homework and bed-time routines as much as possible
· Open windows at night to let cool air in (make sure children cannot climb or fall out and people can’t get in)
· Give your child a cool (but not cold) shower or wash before bed
· See Beat the heat: staying safe in hot weather - GOV.UK for more tips and actions to keep cool
Enjoy the summer and keep happy and healthy,
Headteacher
