[image: Sheffield City Council logo]Locality SEND Processes – Stage 2, Panel:
Consideration for Request to Assess for EHC Needs Assessment  

	Locality: 

	Date:
	Venue: 
	
[bookmark: _GoBack]Outcome: 



Attendees:
Apologies:
Confidentiality/Data Protection:
We will observe complete confidentiality of the information on specific children inside this meeting.  We will not disclose any confidential or personal information about a pupil or parent/carer to any unauthorised person.

We will act in accordance with the law when handling personal and other information.  Special care must be taken when handling personal and confidential information and never use it inappropriately. We will not store personal information of pupils in paper or electronic form.

Points of the law to satisfy:
· The child or young person has or may have special education needs and
· It may be necessary for special education provision to be made for the child or young person in accordance with an EHC plan
· LA decision-makers applying a stricter test is not lawful.
Notes:
The embedded outcome spreadsheet should be completed and then saved. To do this open the spreadsheet, complete it and click save. It will automatically embed in this document. This document should then be sent to the SENDSAR Service for information and information shared with the school. The information recorded will include the following:
· 
· Child name and DOB
· School
· Information about locality stage 1 and 2 decisions
· 
Funding provided
· Any other relevant information
SEND locality stage 2 Panel meeting outcome.xlsx
Meeting minutes

		Locality		Panel date		Pupil Name		School		DOB		Request from		Overview - inc. whether case has been discussed at FOS level, has MyPlan been moderated/QA? If so when, how many times?
		Discussed at  locality stage 1?		Discussed at locality stage 2?		Agreed appropriate for EHCNA?		Funding provided this year?		Amount		Funding provided in past?		Amount		Any other comments

		D		12/1/19		James Smith		St Elsewhere Academy		2/14/09		School		Discussed at FOS and QA on 3 occasions before stage 2 locality panel		Yes		Yes		Yes		Yes		£1,500.00		Yes		£1,000.00		Support is reported as being essential for progression 

















































































































































































































































































































































































DO NOT CHANGE

		Pupil Name		School		DOB		Request from		Known to locality?		Discussed at stage 1		Discussed at stage 2		Agreed appropriate for EHCNA		Funding provided this year		Amount		Funding provided in the past		Amount		Comments

		A						School		Yes		Yes		Yes		Yes		Yes				Yes

		B						Parent/ carer		No		No		No		No		No				No

		C						Other								N/A
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		G
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