
EHC Plan issued

Annual Review cycle 
begins

125.6

ANNUAL REVIEW
Regular review 

of  progress

At least 2 weeks                   
before meeting 

invitations and reports 
circulated to all parties

Reviews to look at:

• What is working
• What is not working
• Consider changes
• Preparing for adult life

Information gathered 
from child/young 

person, family, school 
and services to inform 

the review

OF EHC PLAN

Annual review cycle starts again

Education provider 
completes report and 
records any proposed 
changes to EHC Plan

In advance of
Annual Review meeting, 

education provider 
requests updated 

information

Where there are 
concerns that significant 

changes are needed 
schools should identify                      

these to services 

Review meeting held

For more information visit www.sheffielddirectory.org.uk/localoffer

Some services send 
information rather than 

attend the Annual Review 
meeting

Any changes to the 
Plan must be clearly 
evidenced in reports 

EHC Plans must be reviewed every year but an Annual Review can be called at any time by 
involved parties if  they believe significant changes are needed.

2 weeks after the 
meeting, education 

provider sends report 
to the Council

No changes

Consultation 
with young 

person/family 
and education 

provider

4 weeks after the meeting 
the Council will communicate 

the outcome

Letter to young 
person/family 
and education 

provider to 
confirm Within 8 weeks             

EHC Plan 
finalised

OR OR

Propose to 
cease

Make changes

EHC Plan is 
amended, draft 

is issued


